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Food Service Industry and  

Manufacture of Food and Beverages 

Skills Proficiency Tests (Japan) 

My Page Registration Guide 

 

 

From December, 2019, My Page registration is required in order to take the Food Service Industry 

and Manufacture of Food and Beverages Skills Proficiency Tests.  

 

My Page can only be registered via Internet.  

This My Page Registration Guide describes the registration method and procedures. 

 

Applicants' My Page registrations are reviewed. Reviews take some time. 

Please be sure to read the Guide carefully and submit your registration well in advance of the test 

application period. 

 

People who have completed their My Page registration can apply for the Test. 

The application date for the Test will be posted on the website. Please apply during the application 

period. 

Refer to the separate Test Application Guide for information on how to apply for the test. 

 

Last updated: April 1, 2022 

 

 

 

 

 

 

 

  

If thereôs anything you donôt understand, please call the number given below. 

 

The Organization for Technical Skill Assessment of Foreign Workers in Food Industry (OTAFF) 

Secretariat: Food Service Industry and Manufacture of Food and Beverages Skills Proficiency Tests 

03-6261-4949 (weekdays: 9 a.m. to 12 a.m. and 1 p.m. to 5 p.m.)  

*No service out of hours or on weekends, public holidays and year-end and new year holidays. 
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1. Make a provisional My Page registration application 

 

(1) Access the OTAFF website and click on ñὑ 1ֵ ὑ ò in the orange box. 

Then click on ñᶮК ò at the top of the page. 

 

PC screen 

 

 

 

 

 

 

 

 

 

 

 

Mobile phone screen 
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(2) Enter your email address and click ñ ͬ ò. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(3) Click ñͬ ò to advance to the next screen. 

NoteRegistration has not yet been completed at this stage. 

 

This email address will be your 

login ID after your My Page 

registration is completed. 

Therefore, it is not possible to 

register the My Page of 

multiple persons from the 

same email address. 

OTAFF will send important 

email messages to the 

registered email address. 

Therefore, please be sure 

that it is an email address 

that you can readily access 

by yourself. 
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2. A My Page provisional registration email from OTAFF will arrive 

 

A My Page provisional registration email with the content that is shown below will be sent to the 
email address that you have entered. 
Click on the URL in the email to open up the My Page registration form. 

Note Please apply once again for provisional registration in the event of the case of  or  

below. 

 If the email hasnôt arrived within an hour  If 24 hours have passed since the email has arrived 

 

 

 

 

 

 

 

 

 

 

 

  

 

This notice will always be displayed 

when you create a new registration. 

Please check the details and 

continue with your registration if 

there are no problems 
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3. Enter the required information for registration 

 

Please enter the information in all of the fields. 

Note There are rules for each entry field. 

The rules are displayed for each field, so please check them carefully. 

 

A1 to A3 Confirmation of eligibility 

 

 

If you select ña ò, ñ ὑ ᶮК֞

֯ ר ò will be displayed in red. 

If you do not expect to satisfy the eligibility on the date of the 

test, please cancel your My Page registration. 

 

If you select ñ ► ò, ñ ὑ ᶮК֞

֯ ר ò will be displayed in red. If 

you do not expect to satisfy the eligibility on the date of the 

test, please cancel your My Page registration. 
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B1, B2, C1 to C6 Registrantôs information  

If you select ñò, you will not be able to register your My Page. 

Please terminate your My Page registration.  

As your password, 

you should not use 

any character string 

that might be easily 

identified by others, 

such as your name or 

date of birth, etc. 
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D1, E1 to E4 Personal identification certificate 

 

F1 to F4 Registrantôs information  

If your nationality is not listed as an 

option, please contact OTAFF by 

phone. 

03-6261-4949 (weekdays 9 a.m. to 

12 a.m. and 1 p.m. to 5 p.m.) 

Move your cursor over the box and click, and a calendar will be displayed. 

Select your birthday in the order year, month and then date from the 

calendar. This is important information, so please be sure to enter it correctly. 

Select the option that applies to you. 

You may select more than one.  

When you click inside the frame, 

residence statuses will be displayed. 

Select the one that applies to you. 

If you live outside of Japan, 

select ñ ᶮẆò. 

Not your residence card or JAPAN 

VISA number. Please enter your 

Passport number. 

Please register a phone number 

that you can be contacted on 

within Japan. 
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˲F3 ID Photograph 

Please use one of the two following methods,  or , to register your 

photograph.  

Note Please read the photograph rules carefully before taking your photograph. 

Photographs that do not conform to the rules will be sent back. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you click on , it will connect to the photo folder in your mobile phone or PC. 

Please select a previously taken photograph, and check that a small photograph (mobile phones 

only) or a file name is displayed next to the  box. 

 

 

If you click on , it will launch your camera and you will be able to take a 

photograph. 

Please follow steps  and  below to take a photograph. 

* If the camera screen is not displayed, please scroll down. Itôs possible that the camera 

screen may be at the bottom. 

 

 

 

 

 

 

 

 

 

 

 

 Position your head and shoulders in line with the blue outline and press ñ ò. 

 The photograph you have taken will be displayed. To use this photograph, press ñ

ò. If you want to take another photograph, press ñ 1  ò. 

 

Note This function cannot be used with Internet Explorer. 

If you click on ñ ò, the image will not be displayed and ñ* Ш

ò will appear in red. Registration has been successful, so please continue to proceed. 
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G1 to G5 Support Person Information 

 

 

 

 

 

 

Please read the 

explanation and *Notes* 

regarding the support 

person carefully and then 

select ñ ò or ñ ò. 

If you select ñò, items G2, G3 and G5 are 

mandatory. If you do not agree, or do not 

have a support person, select ñò and 

proceed to items H1 to H6. 

Please do not enter the same email 

address as that used in B1, here 
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J1 to J2 Questionnaire 

 

Your cooperation in this questionnaire is requested in order to help improve the administration of 

future tests. 

Answering the questionnaire is completely optional. 

 

 

 

 


